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AUG 19 1954

MEMORANDUM FOR: Deputy Director (Administration)

SUBJECT: Request for the Estsblishment of Positions,
Administrative Staff, Deputy Director (Plans)

1. The subject request provides for the abolition of one GS-9
Administrative Services Officer position end the addition of one G8«15
Administrative Officer, one GS-12 Personnel Operations Officer and
one GS-5 Clerk Stenographer positions (Tab A).

o, The Assistent Director for Personnel has spproved the
classification of this request (Tab B).

3. The Chief, Budget Division, hes escertained that sufficient
funds are aveileble to support this request (TebC:). The Assistant
Director for Personnel hag concurred in the clessification of the
proposed positions only because it is understood that the Mansgement
Staff has informally sppoved this request (TebB:).

4, It is récommended that the subject request be approved.

25X1A%9a

Attechments:

. L Y 1]
Tab A 1\() '
Teb B -
Tab C
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Acting Deputy Director
(Admird.stra'bion)

DISTRIBUTION:

Orig. & 1 - Office of Personnsl
2 - DD/A
2 « DD/P
1 « Comptroller
1 « ¥S Comeback
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1l June 1954

MEMORANDUM FOR: Chief, Management Staff, DD/A
SUBJECT: Establishment of Positions for DD/P-Admin

1. It is requested that position No, BZ2-21, Administrative
Services Officer, GS-9, be abolished and in lieu thereof an
Administrative Officer position, “GS.15, be established in the
office of the Chief of Administratien, DD/P.

2. It is requested that the following two positions be
estab}ished in addition to the current T/0 of the Admin Staff
of DD/P:

a, Personnel Operations Officer, GS-12, to be
assigned to the office of the Chief of this Staff

b. Clerk-S -5, to be assigned to
the RN - 0o s

The establishment of these two additional pesitions will not
cause an increase in the over-all civilian ceiling of the
Clandestine Services.

25X1A8a

!

25X1A9%a

A’MWW“"L’ Chief of Administration, DD/P

jun e ' ~ JUN 25 1954
. N _ : s o i s E g PIAARY
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MEMORANDUM FOR @

SUBJECT
REFERENCE

1, Sufficient informetion has been obtained on the pro- 25X9A2
poged Personnel Officer position to warrent its allocation at
the GS-12 level, although on & marginal basis, and dependent
upon subsequent review to ascertain the actual division of
dutles between this position end the GS-13 Career Manage-
ment Officer position,
the requested Clerk Stenographer, GS-5 position, -

Deputy Director for Administration
T/0 Addition and Changes, DD/P Administration
Memorandum from Chief, Admin, DD/P to Chief,

MS, dated 14 June 1954, Subject: Establish-
ment of Positions for DD/P-Admin

Clagsification approvael is given to

2, Subject proposal increases the number of GS-15

itions on the Staff of DD/P Administration to a totel of
GS5-15 positions werse orlginally estsblished for
this Staff, largely on the basis of "generalist" assigrments 25X9A2

handling a1l types of problems., The additional position is

proposed to be identical to the present [ GS-15 genersl-

ist positions authorized, It is our observetion that in 25X9A2
actual practice, the working srrangement has been that of

assigning one of the broad areas of Personnel, Logisties,

and Budget and Finance to each of the B positions, Thus,

the addition of a

position, which we understand will 25X9A2

be the second GS-15 to concentrate on logistilcel matters,
introduces complications as to the supporting factors for the
generalist grade GS-15,

3.

It is our understending that the Management Steff

has concurred in the request for the need of the additionel
Mgeneraliat® position, as well as the organizational structure

of the Staff .

4o

In view of the stated urgency of the request, and

since the proposal is that of adding an additional generalist
poaition which is primarily a work losd matter, a consideration

| , ) | o A0k
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for the Management Staff, this Office comcurs in the

from a cleassification standpoint subject to later rev?egu::t
such time as the division of the actual mssignment of duties
and reaponsibilities to the wvarious “generalist® positions
in the staff can be ascertained, : .

25X1A%9a

ector for Personnel

Attaclment:
Memorandum As Referenced
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TO : Chief of the Manegement Staff ' DATE: 28 1 1AL A
FROM : Chief, Budget Division '7;;%_” Q
W

SUBJECT: Esteblishment of Positions for DD/P-Admin.

Memorandum dated 14 June 1954 to Chief, Management
Steff, DD/A, from Chief of Administration, DD/P, same
subject

REF

1, It is estimated that the additionsl positions
would cost $12,140.

2. There are sufficicnt funds availeble in the

overall DD/P budget to cover these positions and can be
made available to the DD/P-Admin. if required.

25X1A9a

“y
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